
QUALITY EARLY LEARNING NETWORK 

JOB POSTING 

MEMBERSHIP COORDINATOR 
 
The Early Learning and Child Care Sector is experiencing a time of great change and great 
opportunity. The Quality Early Learning Network (QELN) is committed to the well being of all 
children, their families and the communities in which they thrive stay at the heart of this 
time of transition by ensuring that all programs and services are inclusive, representative, 
developmentally appropriate and of the highest quality.  
 
To do this work, QELN must expand and strengthen its membership. We are seeking an 
optimistic, enthusiastic, and committed person to support us in growing our membership, 
and in facilitating new member engagement in the work of QELN.   Expanding our 
membership is not enough, we want to ensure that each voice is heard and that the 
solutions we propose are thoughtful, workable and inclusive.  
 
This is a virtual part time role, reporting into one member (for day-to-day support) but 
working with and supporting each subcommittee (Membership, Executive, Build Back 
Better, Workforce and as well as our Diversity Equity and Inclusion work).  Applicants should 
let us know what they think a workday would look like and how their skills and experience 
will keep us organized, moving forward, and expanding. Within a few months a regular work 
schedule will become obvious.  We anticipate that initially the candidate will be working 
about half time (17.5 hours per week) at a rate of around $35/hr depending on experience.  
 
QELN sees these times as exciting times.  This is the time to lay the foundation not just for 
affordable childcare – but for excellent and innovative child care.  As we gather the strategic 
thinking of our membership and seek out policy development opportunities, we know we 
will also need an extraordinary writer with public policy expertise and familiarity with early 
child development.  We mention this now because you may be a person who can both 
mobilize membership and also be comfortable summarizing many brilliant ideas into one 
coherent paper.  If that is the case, please let us know about your experience in this area.  
We are ready to expand the role if the opportunity arises. 
 
We are looking for: 

 A strong networker who is outcome driven, has humility and an openness to being 
vulnerable. (That means having a commitment to an anti-oppression framework.); 

 Someone with great people skills who understands that strong, healthy, inclusive 
relationships are built on integrity and follow through, honesty and a sense of 
wonder and respect. (That means a commitment to building Diversity, Equity and 
Inclusion); 

 An organizer, collaborator, and facilitator who is solution focused and committed to 
children, families and the people who work with them. (The ability to quickly build 
strong relationships is critical to this aspect of the job); and 

 A doer, not a talker.  There are meetings to coordinate, agendas to share, and 
minutes to keep track of.  It’s a busy time for the Child Care Sector.  You will need 
strong time management skills and the ability to work independently. 
 

 



QUALITY EARLY LEARNING NETWORK 

A perfect candidate will have strong organizational skills and the tactical talent for building 
collaboration and engagement throughout QELN.   First and foremost, we need to increase 
the breadth of our membership and harness their brilliance.   
 
This is a unique opportunity, and will attract, we think, a wide range of candidates.  Don’t 
apply if you’re figuring out how to leave a legacy.  Don’t apply if you see yourself as a 
spokesperson.  Don’t apply if day to day grunt work annoys you.  
 
Do apply if you are passionate about the potential and importance of the Early Learning and 
Child Care Sector.  Do apply if you understand that to support a sense of wonder in children 
we must hold onto our own sense of wonder and possibility. 
 
Do apply if you are a synthesizer and have a history of naturally and quietly engaging others 
who have a wide range of experience, expertise and lived experiences. 
 
Do apply if you believe and can uphold the values espoused by QELN. 
 
Finally, now that you have researched QELN, you have a sense of how unique and pragmatic 
we are.  Do apply if you think you can bring that posture to this work.   
 
This is just the beginning – there is so much that needs to be done in this sector.  We are 
ready to do the work.  You will support us in ensuring that the work we do keeps on track 
and is effective. 
 
WHO IS QELN? 
QELN’s membership is composed of large, multi-site, not-for-profit early learning and child 
care service providers. Our member agencies: 

 Are all Not for Profit; 

 Deliver a broad range of evidence-based programs and services for families and 

children from infancy through school age including: 

 Licensed centre-based and home-based child care  

 Family resource and support programs 

 Special needs resourcing and Mental health supports 

 Camps  

 Serve more than 86,000 children and employ more than 8,000 professionals; and 

 Have a demonstrated commitment to solution-focused strategies. 

Please apply with both a covering letter and your C.V. to QELN@LEFCA.org on or before 
September 30, 2022.  Please note: We thank all applicants for applying, however only those 
considered for an interview will be contacted. 
 
QELN is an equal opportunity employer and is committed to complying with the Ontario 
Human Rights Code and Accessibility for Ontarians with Disabilities Act (AODA). We also 
adhere to all Public Health and Ministry of Labour COVID policies. If you require 
accommodations to participate in this activity, please contact Janice Brooks 
at recruiting@lefca.org. 
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